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NCFS Month End Certification Checklist 

Activity Certification Steps Completed?
Further 

Information 
on Page:

Journals Journals completed, and unneeded journals deleted 3

Transfers IC transfers completed, approved, posted 4

Budget Review NCFS & IBIS Reports 5

Reports Review NCFS Reports 6

Suspense Accounts Ensure suspense accounts have zero balance 10

General Fund Ensure all ending cash balances are the same 12

CI Funds Ensure all ending cash balances are the same 14

Federal, Special & Trust Funds Ensure all ending cash balances are the same 15

Core Banking Review CB$ and record monthly interest journal in NCFS 16

Online Certification Form Submit Online Certification Form 17
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https://forms.office.com/g/hqJ1Dq3XEF
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Journals

3

Journals Completed?

All unfinished Journal transactions for the month are completed, approved, 
and posted.

• Review:
• Requiring Attention tab
• Incomplete tab
• Import Errors tab
*Report containing details for the Import Errors: NC Agency Journal Import Errors Report (RPTRTR170).
Run it from the General Ledger Reports folder to determine if any import error belongs to your agency/institution.

• From the Manage Journals screen ensure there are no unposted 
journals for the period to be closed

Back to the 
Full List

Please note: 
Journals should be posted, 

deleted, or Accounting 
Period updated to the next 
month before submitting 

certification form.
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Transfers

Transfers Completed?

All unfinished IC transactions for the month are completed, approved, and 
posted.

• Review the Requiring Attention tab for unposted transactions in the 

period to be closed. 

• Review the New tab for incomplete transactions in the period to be 

closed.

• From Manage Intercompany Inbound Transactions query for all IC 

batches with a Transaction Status of Received for the period to be closed 

and take appropriate action.
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Back to the 
Full List
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Budget

Budget Reports Completed?

Review NCFS Budget Reports, IBIS Reports & OSBM Guidance

• Ensure all allotments are accounted for & posted in NCFS

• Ensure all appropriations are accounted for & posted in NCFS

• Ensure all budgetary transfers are accounted for & posted in NCFS
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Back to the 
Full List

OSBM Checklists & Guidance available on OSC webpage
https://www.osbm.nc.gov/budget/budget-instructions/job-aids

https://www.osbm.nc.gov/budget/budget-instructions/job-aids
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Reports

Review Daily Transfer report to ensure Transfers in and Transfers out 
net to Zero for the month to be closed:
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Back to the 
Full List

Review Daily Disbursements (Requisitions) Report to ensure all 
disbursements contain a disbursing account on the cash line:
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Reports

Review Deposits Report to ensure all deposits contain a depository 
account on the cash line:
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Back to the 
Full List

Review NC Cash Receipts Disbursements and Balance by Budget Fund 
(704) Report (RPTRTR015) to ensure that the calculated and actual 
ending cash balances are in balance for all the funds and budget codes:
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Reports

*Applicable only for the Interface Agencies & Universities

Ensure NC Interface Agency Reconciliation Report (RPT-RTR-171) has zero balance for 
all the clearing accounts listed in the calculated ending balance column for all the 
budget codes except the Institutional Funds. (after INT-RTR-013 has run)

Also ensure that the interface balancing account# 29000001 has a zero balance in all
budget funds.
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Back to the 
Full List
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Reports
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Back to the 
Full List

*Not Applicable for Interface Agencies

For Federal Funds review NC Federal Grant 488-588 Transfer Account Reconciliation 
Report (RPTGM016) – ensure that transfers out of the Federal Budget Code (588 
accounts) equals transfers into various Budget Codes (488 accounts).
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Suspense 
Accounts

Suspense Accounts - *Not Applicable for Interface Agencies

Statewide interface suspense accounts should have a zero balance:
• Payroll Interface Suspense - Account 51999000 / Budget Fund 9999XX
• Health Benefit Interface Suspense 51998000 / Budget Fund 9999XX

Instructions on how to verify that suspense accounts are Zero:
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Back to the 
Full List

1. From General Accounting select General Accounting Dashboard:

*Report containing details of suspense: NC Payroll Interface Reconciliation Report (RPT-RTR-164)
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Suspense 
Accounts 

for 
Agencies
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Back to the 
Full List

2. Go to the Task Panel and select Inquire on Detail Balances:

3. Search for the Suspense account. The ending balance for the period should always be zero:
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General 
Fund

General Fund budget codes – ending cash balance should be 
the same on all three reports:

• NC Budget to Actual (701) Certified Report (RPTBE006)
• NC Allotments to Cash Availability (702) Report (RPTBE012)
• NC Cash Receipts Disbursements and Balance by Budget Fund (704) Report (RPTRTR015)
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Back to the 
Full List

Month:
Report Column Heading Row Heading Budget Code Amounts 
These Must =
NC Budget to Actual (701) Certified Report (RPTBE006) *** Budget Code Recap *** / Actual / 

Year-To-Date

Ending Balance $                                       

-
NC Allotments to Cash Availability (702) Report 

(RPTBE012)

Analysis of Cash / Year to Date Ending Balance $                                       

-
NC Cash Receipts Disbursements and Balance by Budget 

Fund (704) Report (RPTRTR015)

Ending Balance Actual Budget code / YTD $                                       

-
Difference: $                                       -
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General 
Fund

13

Back to the 
Full List



14

CI Funds

CI Funds budget codes – ensure ending cash balance is the same 
on the two below reports:

• NC Cash Receipts Disbursements and Balance by Budget Fund (704) Report (RPTRTR015)
• NC Capital Improvements (725) Report (RPTRTR137)
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Back to the 
Full List

Month:
Report Column Heading Row Heading Budget Code Amounts 
These Must=
NC Cash Receipts Disbursements and Balance by Budget 

Fund (704) Report (RPTRTR015)

Ending Balance Actual Budget code / YTD $                                                   

-
NC Capital Improvements (725) Report (RPTRTR137) Allotment Balance Excess of Expenditures 

Over Revenues

$                                                   

-
Difference: $                                                   -
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Federal, 
Special & 

Trust 
Funds

Federal, Special & Trust Funds budget codes – ensure that ending cash balance is 
the same on the two below reports:

• NC Budget to Actual (701) Certified Report (RPTBE006)
• NC Cash Receipts Disbursements and Balance by Budget Fund (704) Report (RPTRTR015)
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Back to the 
Full List

Month:
Report Column Heading Row Heading Budget Code Amounts 
These Must=
NC Budget to Actual (701) Certified Report 

(RPTBE006)

*** Budget Code Recap *** / Actual / Year-

To-Date

Ending Balance $                                                   -

NC Cash Receipts Disbursements and Balance by 

Budget Fund (704) Report (RPTRTR015)

Ending Balance Actual Budget code / YTD $                                                   -

Difference: $                                                   -
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CB$ 
Interest

16

Back to the 
Full List

Review Core Banking & Record Monthly Interest, as applicable:

• Review CB$ Account Activity for Interest Earned
• Record NCFS Deposit Journal each month

Category DEP – INTEREST ALLOCATION

R3 Budget Fund xxxxxx (Agency Assigned)

Credit xxxxxxxx R3 Detailed Revenue Account

Debit 11120000 Consolidated Cash Account

Deposit Type DEP – INTEREST ALLOCATION

Depository Account 0000000000066

Date 1st day of the month (recording interest earned in the previous month)

NCFS Deposit Journal:

CB$ Account Activity:
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Certification 
Form

17

Back to the 
Full List

Complete and Submit Monthly Certification Form:

Once all checklist items are complete, submit online form to OSC

https://www.osc.nc.gov/state-agency-resources/north-carolina-
accounting-system-ncas/month-end-certification

https://www.osc.nc.gov/state-agency-resources/north-carolina-accounting-system-ncas/month-end-certification
https://www.osc.nc.gov/state-agency-resources/north-carolina-accounting-system-ncas/month-end-certification
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